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Due to the retirement of our current Director, the Board of Trustees of the St. Ignace Public Library, St. Ignace, Michigan, is seeking a qualified, creative, dynamic and motivated leader as Director. The Board of Trustees has recently established goals and priorities for the library’s future and is looking forward to recruiting a Director that is excited about community involvement, is able to manage all areas of library services, and will lead library growth supported by a recently passed millage. 
The successful candidate will be a customer-oriented person who enjoys the small-town Upper Peninsula way of life and interacting with the public as a hands-on Director. Strong interpersonal, communication and technology skills and the ability to represent the library in the community are essential. 

JOB DESCRIPTION
The Library Director is responsible for the management and operation of the library and its program of services in accordance with policies established by the Board of Trustees. The Director works in close cooperation with the Board, serving as its advisor and as an active participant in policy and budget development, goal setting, planning and evaluation, and record keeping. The Director is also responsible for the facilities, financial management, and personnel of the library. The Director is expected to provide a leadership role within the library, the community and the profession. The position is directly accountable to the Library Board of Trustees.

JOB QUALIFICATIONS
· A Master’s degree in library science or library and information science from an ALA accredited school.
· Prior library management and supervisory experience.
· Ability to qualify for a level 1 Michigan Professional Librarian Certificate.
· Ability to make administrative decisions, develop policies and supervise staff.
· Experience planning and implementing library programs at all levels.
· A strong working knowledge of library technology and trends.
· Demonstrated experience with budget and fiscal management.
· Ability to prepare reports and communicate clearly in written and oral form.
· Ability to exercise initiative and independent judgement
· Ability to motivate and maintain effective working relationship with all library stakeholders.
· A desire to serve the public and provide excellent customer service.
· Normal/corrected eyesight and hearing.
· Ability to lift at least 25 lbs.
· Ability to stand for periods.
· Ability to get up and down from a chair with frequency.
· Ability to perform routine building maintenance functions as required.

WORKING CONDITIONS AND COMPENSATION
· Salary Range: $34,500.00 – $40,000.00 commensurate with experience.
· The position includes some evening and weekend hours.
· The position is full time with benefits including a health insurance stipend, vision, dental and life insurance, vacation and personal days, and a retirement plan.

The St. Ignace Public Library is a purpose-built building completely paid for by the community through donations. It was opened in 2005 and has a unique architectural presence in the community. With its view of the Straits of Mackinac and Mackinac Island, the library provides a pleasing venue for both the staff and patrons. Current staffing includes a full-time Director, a part-time Assistant Director and a part-time clerk. A successful 2016 millage levy for 10 years provides the funding necessary to meet the recent goals established by the Board of Trustees.
The library services a population of approximately 4400 and counts over 2000 regular patrons. There is an active and supportive Friends group and several library volunteers.  The library program has strong community support.
APPLICATIONS
Applications will be accepted until the position is filled, however those received by June 9, 2017 will receive first consideration. Candidates should forward a cover letter addressing the qualifying requirements, a resume, and three professional references with contact information (e-mail and telephone). Interviews will be conducted between July 6 and July 16, 2017. The Director position will be filled by July 31, 2017 and employment will begin on September 5, 2017.
Apply by email as a Word or pdf attachment to sschmidt@uproc.lib.mi.us. For further information, contact sschmidt@uproc.lib.mi.us . Skip Schmidt – Director.
The City of St. Ignace Public Library is an equal opportunity employer.



